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WELCOME
Dear Supporter
Thank you for choosing to supporting us – whether you are organising an event or taking part in a challenge, we are so grateful for
everything you’re doing for us.
Without fantastic supporters like you, we couldn’t continue to look after the footwear industry community, young and old providing
financial support if needed.
There are so many ways you can raise money and, most importantly, have fun while doing it. Contained in this pack are lots of hints,
tips and ideas which we hope will get you to be creative and help you to get your fundraising on its way.
If you have any ideas which you would like to discuss with us, please don’t hesitate to get in touch – we’re just a phone call or e-mail
away.
Once again, thanks for your support and good luck!

Who we are and what do we do?
We are a charity that seeks to help those in need who work in the shoe industry and have worked in the footwear industry in the past.
100% of income raised from our fundraising activities is paid directly to our beneficiaries. The running cost of the charity is met through
investment income.
Unlike any other charity, Footwear Friends offers support and aid to those who have worked in ALL sectors of the footwear industry.
This includes manufacturing, retail, repair, wholesale, design and component manufacture

“The help I have received over the years has made a difference to me and knowing that
there is always someone who remembers me. I am very grateful”

Our Heritage
Footwear Friends was set up back in 1836 when it was called, The Benevolent Society of Master Boot and Shoe Makers.
Formed by five gentlemen who each deposited five shillings for the relief of aged members, widows and orphans related to the trade;
the Society still to this day, supports the same community.
For well over 170 years, people who have worked in the footwear industry have been able to turn to Footwear Friends for help and
support from within their own industry. Since foundation in 1836 the Benevolent Society has assisted thousands of people and
continues to do so through a programme of financial and other support for those in need.

Contact us

Footwear Friends
PO Box 77403
London SW9 1FG
 07999 126572
e-mail: info@footwearfriends.org.uk
website: www.footwearfriends.org.uk

Registered charity 222117

FUNDRAISING IDEAS
Feeling sporty
➢ Sponsored walk/hike/cycle/swim
➢ Go carting
➢ 5-a-side football tournament
➢ Tennis tournament
➢ Rugby tournament
➢ Golf competition
➢ Tug of War
➢ Cricket
➢ Aerobics
➢ Yoga
➢ Egg and Spoon Race
➢ Retro Sports Day
➢ It’s a knockout
Feeling courageous
➢
➢
➢

Baked bean bath
Sponsored leg wax
Sponsored head shave

At Work
➢
➢
➢
➢
➢
➢
➢

Sponsor the boss to go back to the shop floor
Employer matched giving
Auction of promises
Casual clothes day
Cake sale
Sweepstakes
Swear box

Show Time
➢
➢
➢
➢
➢

Comedy/Fashion/Talent Show
Christmas Carols
Pub Quiz
Bingo
Karaoke

Party Time
➢
➢
➢
➢
➢
➢
➢
➢

Disco/Barn Dance
Christmas/Valantine/Summer Ball
Murder mystery
Cheese & Wine evening
Casino Night
Fancy Dress
Bonfire Night
Halloween

During Leisure Time
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢

Sponsored Silence
Treasure Hunt
Summer Fete
Bring & Buy Sales
Coffee mornings
Car Boot Sales
Car Wash
Tombola
Auction
Raffle
BBQ

Whether you are organising your own event or collecting sponsorship for an event or challenge, we have some handy top tips to
help you raise as much as you can!

Set yourself a target
Setting yourself a goal gives your supporters even more reason to dig deep to help you achieve it! You can always raise the bar at a
later date if it looks as if you might smash it.
Break your target to make it more realistic. If you’re trying to raise £ 500 that’s only £ 50 from 10 very generous people, £ 25 from
20 amazing people or £ 10 from 50 lovely people.

Try to keep it simple
Plan ahead and start fundraising early will leave you less stressed when your fundraiser actually takes place. Give yourself plenty of
time to think about how you’re going to reach your target. Remember the simplest fundraising ideas are sometimes the best, no
need to complicate things.

Get online with Virgin Money Giving
Set up a free online fundraising page with Virgin Money Giving. This is the simplest way to collect your donations and sponsorship
funds. It is completely secure for your supporters to donate straight into your fundraising pot. It is an easy way to collect your funds.
Ensure you make your page as personal as possible with details of what you are doing and you can add pictures to support your
fundraising. Visit: www.virginmoneygiving.com/charities/footwearfriends to get started.

Promote yourself
Tell everyone you possibly can about your fundraising. Use all communication channels available to you and you won’t believe how
many people you can reach.

REMEMBER:
•

Never underestimate word-of-mouth – always drop it into conversation and ask friends and family to spread
the word too.

•

Be bold – never be afraid to ask people to support you.

•

Don’t forget your work colleagues – put a link to your online fundraising profile on your e-mail signature –
once you have checked with the boss of course!

•

Make it personal – people respond much better to a message addressed to them.

•

Tell them why raising money for Footwear Friends is important to you.

•

Don’t just focus on friends and family. Think about any clubs and groups you belong to, regulars at your
local pub or gym, the friendly owner of your local newsagents or your hairdresser!

Make the most of Social Networking
Facebook and Twitter are a great way to keep in touch – but they can also help your fundraising:
•

Post a message linking to your online fundraising profile and ask people to donate.

•

Ask your friends to share your page with their own networks, to retweet you or “donate” a status as well as a few pounds.

•

Post updates on how close you are to your target and ask people to help you reach it.

•

For the best results write private messages to individual people, rather than just spamming everyone’s Facebook wall with
generic messages.

Don’t leave home without it
Use paper sponsorship forms for your not-so PC savvy friends and make sure you always carry them with you, so people can sponsor
you wherever, whenever. Try to get your most generous sponsors at the top of your form to set the trend, as this will encourage
others to be more generous.

Gift Aid it
Gift Aid adds an extra 25% on top of your fundraising at no extra cost to you or your sponsors – amazing! However it can only be
used for activities when an individual is making a direct donation or sponsoring you. If you are fundraising online your sponsors will
automatically be asked about Gift Aid. If you are using a paper form, do make sure your sponsors enter their full name, home
address and postcode, and tick the Gift Aid box – if they don’t we won’t be able to claim that extra special 25% from the
Government.

ORGANISING YOUR FUNDRAISING EVENT
Planning is key when organising your fundraiser. Whether you are experienced or new to fundraising, make sure you have covered
everything.

Some points to bear in mind:
✓

SET A TARGET AND BUDGET
Be realistic about how much money you are able to raise. Setting a target gives you a goal to work towards and can inspire
your supporters to be that little more generous to help you achieve it. Remember you may incur some expenditure and think
about how you are going to cover it.

✓

HOW WILL YOUR EVENT MAKE MONEY
Think about how your fundraiser will actually raise money. It could be through ticket sales, sponsorship, a raffle or a sweep
stake. If you are thinking about running a lottery or raffle, make sure you check the guidelines in this pack.

✓

PICK A DATE AND SHOUT ABOUT IT
Remember that you will need to plan ahead. Try to avoid clashes with other important events to maximise event attendance
and your fundraising total. Once the date has been set, make sure you tell everyone you know and publicise it as far and wide
as you can with social media or maybe local press.

✓

RECRUIT HELPERS
By enlisting the help of friends, family and colleagues spreads the work load and it is a great way of spreading the word.
Make a plan of everything that needs to be done and then divide the tasks up between you.

✓

DON’T FORGET TO THANK YOUR SUPPORTERS
Thanking your supporters goes a long way, so even though you may be worn out after your fundraiser, don’t forget to
acknowledge everyone who made your event a success. Let supporters know your fundraising total.

✓

KEEP IN TOUCH
We would love to know what you are doing so please let us know, so that we can also promote your event via our website
and social media pages.

Once your event is finished, please send us the money as soon as possible so we can put it to work to help the people who need it
most. Please refer to the “How to send us your money” page to find out more.

HEALTH AND SAFETY
It is important to ensure that anyone attending your event is kept safe and that you have the right
insurance to protect yourself and your guests.
Think about what insurance you need to cover your activity. If you are organising an event at a public venue
they might already have insurance cover and health and safety plans in place – so be sure to ask!

Footwear Friends cannot accept any responsibility for your fundraising activities, whether you are taking
part in an event or organising it yourself, so it is important to check that you have the right cover in place
to safeguard yourself and others.
If you are organising your own event, it is important to complete a risk assessment before the event and
to think about anything that might cause problems or hazards on the day.

Things to consider:
•

Make sure you have plans in place in case of an emergency and that all your volunteers
on the day know what to do and where the emergency exits are.

•

Make sure you have appropriate first aid cover in place.

•

Check disabled access is available for your guests.

•

If you expect children to attend, do you have appropriate supervision in place? You may
want to ask that anyone under 16 is accompanied by a parent or guardian.

•

If you are serving food and drink or have entertainment planned, you need to make
sure you have the appropriate licences in place. Your local council will be able to advise
on this.

Enjoy yourself!
All these guidelines are here to ensure that you and your supporters stay safe whilst raising funds. Make sure you have checked out
all the relevant guidelines before your event so that you will be able to enjoy the day.

RAFFLES AND LOTTERIES:
Raffles and lotteries are a fun and easy way to involve friends, family and
colleagues in your fundraising. However, it is important to make sure that you
follow the appropriate guidelines so that you don’t break any gambling laws.
If you only sell raffle tickets on the day of your event to people attending, and
all the funds raised are donated to Footwear Friends, then you do not need to
apply for a licence.
For this type of raffle you need to make sure that the winning ticket is drawn
at the event and you must not spend more than £ 100 on the cost of the raffle
and no more than £ 500 on prizes (although a limitless amount of donated
prizes may be used). You can use any kind of ticket, from standard cloakroom
ones to your own personalised creation.
If you want to sell raffle tickets before or after your event, you will need to
apply for a raffle licence from your local council and follow the specific
regulations that come with that licence. This will include specific rules around
the information you must include on the raffle tickets themselves.

SPONSORSHIP FORM
Name: _________________________________________
Address: ________________________________________
_______________________ Postcode: _______________
Daytime Tel: ________________ e-mail: _______________

I’m participating in _________________________________ (enter what you’re doing)
On

_________________________________ (enter date of fundraiser)

PLEASE SPONSOR ME!
I am raising money for Footwear Friends, the Footwear Industry’s own charity. All sponsorship raised will go directly to the
charity’s beneficiaries who have fallen on hard times. So please give generously!
If you pay UK tax, Footwear Friends can reclaim 25% on top of your donation, at no extra cost to you. Just tick the Gift Aid box, provide
your full name and fill in your home address details (including house number and postcode). You must be paying Income Tax or Capital
Gains Tax at least equal to the tax we will reclaim on your donation and any other donations you have made in this financial year.

Full Name
Mary Example

Address and full postcode
1 Shoe Lane, Northampton

NN1 6XX

✓

Amount
£

Paid

30.00

✓

Ticking the Gift Aid box will not cost you any more money, nor will there be any further paperwork for you.
Your contact details will not be added to our database or passed on to other charities.

✓

SPONSORSHIP FORM
If you pay UK tax, Footwear Friends can reclaim 25% on top of your donation, at no extra cost to you. Just tick the Gift Aid box, provide
your full name and fill in your home address details (including house number and postcode). You must be paying Income Tax or Capital
Gains Tax at least equal to the tax we will reclaim on your donation and any other donations you have made in this financial year.

Full Name
Mary Example

Address and full postcode
1 Shoe Lane, Northampton

NN1 6XX

✓

Amount
£

Paid

30.00

✓

✓

Ticking the Gift Aid box will not cost you any more money, nor will there be any further paperwork for you.
Your contact details will not be added to our database or passed on to other charities.

HOW TO SEND US YOUR MONEY
Sending us your money is really simple.
Please send us your form along with any paper sponsorship forms you have used which will

enable us to collect Gift Aid on your donations and increase the money raised to support our beneficiaries.
Your contact details:

Name: _________________________________________
Address: ________________________________________
_______________________ Postcode: _______________
Daytime Tel: ________________ e-mail: _______________

I ______________________ have raised £ ________________ by _______________________________
(enter details of how you raised your funds or the event you have participated in)

Please select ONE of the payment options below:
 I enclose a cheque for £ _________________ (Please make payable to Footwear Friends)
 I would like to make a bank transfer for £ ________(Please e-mail info@footwearfriends.org.uk for bank details)

Please do not send cash in the post as it could get lost or stolen! Any funds raised via Virgin Money Giving
will be directly transferred to us!

THANK YOU!
Without you, we could not help all those in the footwear industry community who need our support. On behalf of them,
thank you!

Please return your completed form, along with any paper sponsorship forms to:
Footwear Friends, PO Box 77403, London SW9 1FG

